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DECLARING JANUARY 28, 2012 AS THE 
EARLY REGISTRATION DAY FOR SY 2012-

2013 TO ACHIEVE THE : 
 

üMILLENNIUM DEVELOPMENT GOALS (MDGs)  

üOBJECTIVES OF EDUCATION FOR ALL (EFA)  
 

DepED Order No. 4, s. 2012 
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Schedule of Activities: 

 

 January 2-28, 2012 – Child or Youth Find Activities 
  January 28, 2012    -   Early Registration in All 
                                          Public Schools 
  January 30-February 03, 2012:              

üSchool Submission and Coordination of  
            Registration Data 
  February 6 to March 6, 2012: 

üPlanning to Address Resource Gaps and 
  Implementation of Different Program 
  Interventions 
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Early Registration Day in  

All Public Schools:  

January 28, 2012 
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TARGET NUMBER OF 

ENROLLEES, SY 2012-2013 
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2012 SCHOOL AGE POPULATION 
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Indicator Particular 2011 

POPULATION Age 6 - 15 1,554,982 

In-School Age 6 - 15 1,292,085 

Out-of-School Youth Age 6 - 15 262,897 

ALS  Programs  Enrolees 25,636 

  % 10% 

  Completers                21,139  

  % 82% 

ALS  A & E  Test Takers                  8,861  

  % 42% 

  Passers                      906  

  % 10% 

ALS Program  Enrollees and Takers 
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1. Age Qualifications for Grade I 
 

ü All children who are born on October 31, 2007 
or earlier shall be eligible for early enrolment 
in Kindergarten . 
 

ü Those who are born on October 31, 2006 or 
earlier, with or without Kindergarten 
experience, shall be eligible for early 
enrolment  in Grade I 



 

 

2. Documentary Requirements 
 

ü The Birth Certificate of the child shall be the 
documentary basis. 
 

ü If not available during the Early Registration 
Day, the document can be submitted either in 
June or within the school year. 
 

ü The same requirement is required for other 
children and youth who have never been to 
school.  



    

2. Registration Centers Within the 
School Premises 
 

ü Elementary and High Schools Officials shall 
designate at least four (4) Registration Centers 
(RCs) in every elementary and secondary 
school. 

 



 

Elementary Level: 

RC-1  
Kindergarten 

RC-2  
Grade I 

RC-3 
OSC ages 6-8 

RC-4  
OSC ages 9-11 

To be manned by Preschool Teachers 

To be managed  by  Grade I Teachers 

To be handled by Teachers who will  

 register OSC ages 6 to 8 years 

To be taken cared of by teachers who 

will register OSC ages 9 to 11 years 



   

 

Secondary Level: 
RC-1  

Yr . I – OSY 
 Ages 12-13 

RC-2  
Yr. II –OSY 
Ages 14-15 

RC-3 
Yr. III -OSY  
Ages 16-17 

RC-4  
Yr. IV - OSY  

Ages 18 and above 

To be manned by Year I Teachers who  

will register OSY ages 12 - 13 years 

To be managed  by  Year II Teachers  

who will register OSY ages 14-15 yrs.  

To be handled by  Year III Teachers 

who will register OSY ages 16 -17 yrs.   

To be taken cared of by  Year IV 

Teachers who will register OSY ages 

18  and above  



   

 

3. Areas Without Schools 
 

 Each Division Office shall: 
 

×  identify areas without schools but may  
have enrollees and designate District 
Supervisor to work with the Barangay 
Chairperson to conduct  the Early 
Registration Day in the barangay hall.  

 

× conduct on-site registration of street 
children 
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Registration of SPED  

and OSC/OSY  
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1. SPED 
 

ü The Division Supervisor In-Charge of SPED shall 
take charge in overall planning and 
implementation of the registration process 
with the SPED Center Teachers and Trained 
SPED Teachers together with Health Personnel 
in  the screening and identification of children 
and youth with disabilities in regular schools 
without SPED Program. 
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ü A SPED Trained, a Health Personnel, an  
NGO/PWD Volunteer or Regular Teacher shall 
be assigned in each school to fill up the column 
Category of C/Y with Disability in the Form 1. 
They shall use the following screening and 
identification of C/Y with Disability who shall 
be registered in schools: 
 

Á C/Y with Visual Impairment 
Á C/Y with Hearing Impaired 
Á C/Y with Intellectual Disability 

DO No. 4, s. 2012.pdf
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Á C/Y with Learning Disability 
Á C/Y with Speech/Language Impairment 
Á C/Y with Serious Emotional Disturbance 
Á C/Y with Autism 
Á C/Y with Orthopedic Impairment 
Á C/Y with Special Health Problems 
Á C/Y with Multiple Health Problems 
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2.  Enrolment through ADM in the Formal 
Education and ALS 

 

ü The learners who have dropped out from the 
elementary and secondary schools who want 
to be enrolled either in the formal system 
through ADM such as: 

 

  MISOSA- Modified In-School and Off-School  
    Approach 
  eIMPACT ς Electronic Instructional Management  
    by Parents,  Community, and Teachers 
            DORP ς Dropout Reduction Program 
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or  Alternative Learning System (ALS) shall present 
their Report Card to the Teacher In-Charge of 
the Registration. 

 
If Report Card is not available, a Certification 

Letter signed by the Parent/Guardian could be 
presented. 
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Submission and Coordination 

of Registration Data: 

January 30 – February 3, 2012 
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  On or Before February 03, 2012: 

 

 

ü All Early Registration Forms (Form 1) shall 
be submitted to the Division Planning 
Officer: 

 
Ç Kindergarten 
Ç Grades I – VI 
Ç Years I – IV 
Ç Those who would like to avail of 

the ADM or the ALS 

DO No. 4, s. 2012.pdf
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ü Elementary schools shall submit their 
completed/accomplished Form 1 of their 
Prospective Year 1 students to the concerned 
high schools. 

  
ü The Early Registration Form which contains  

lists of C/Y from the disadvantaged groups (IP 
and from the street children/youth) shall be 
submitted to the elementary/secondary 
school nearest to where these groups are 
located.   



22 

Planning to Address Resource 

Gaps and Implementation of 

Different Program 

Interventions 

 

February 6 ς March 6, 2012 
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On and Before March 9, 2012 

 

   School Plan shall be submitted to the 
   SDS through the Division Planning 
   Officer  using: 
 

  Form 2A and 2B for Elementary  
  Form 3A and 3B for Secondary 
 

 

 
 

   

DO No. 4, s. 2012.pdf
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Elementary 
School 

Planning 

Secondary 
School 

Planning 

Division/ 
District  

Supervisors 
 

 – provide direct 
assistance to 
the school in 
the planning 
activity. 

Division/ 
District 

Supervisors 
 

 – submit 
school plan 
to the DO 
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SCHOOL PLANNING TO ADDRESS  
RESOURCE GAPS 
 

1. School Officials, Teachers, Parents, and Other 
Stakeholders with the leadership of the School 
Heads shall: 
 

Á ensure that early enrollees will report to 
schools in June 2012. 

 

Á plan for additional inputs such as: 
 - Classrooms  - Teachers 
 - Textbooks  - Seats 
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Á develop the differentiated program 
intervention for:  
 -    Kindergarten - Grades I-VI 
 - Years I – IV  - OSC/OSY   

2. Differentiated program interventions may 
 include the following:   

Á ADMs 
Á ALS 
Á Non-conventional school programs/ 

teaching strategies 
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3. Assistance Needed:   
Á Training 
Á Honorarium 
Á Print or Non-Print Learning  Resources 
Á Others  

  
 

   

4. Incorporate the School Plan in the SIP 
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March 16, 2012  

 

 Division Report on School Needs  
using Form 3 shall  be submitted 
to RSD-OPS DepED Central Office, 
copy furnished RO. 
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Division Offices 
 

Á Identify available resources such as excess  
teachers, Volunteer Teachers, Textbooks, 
Supplementary Materials, Seats, SEF, among 
others 
 
Á  Initiate consultative meeting/dialogues 
with the LGUs  and other stakeholders to 
discuss possible support.  
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ÁAssistance  that will be generated from 
the stakeholders together with the 
Division available resources shall be 
considered in the Division Plan.   
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March 25, 2012  

 

 Regional Office  
 
 Submission of Form 4: Division 

Report on School Needs to DepED 
Central Office 

 
  

DO No. 4, s. 2012.pdf
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ü Responsible for the compliance  of the divisions  
 and schools  in the implementation of the 
 DepED Order 
ü Organize a Monitoring and Assistance Team to: 
 

Á oversee the implementation of specific  
 activities in the registration process 
Á provide strong support during the 
 consultative meetings or dialogues 
 with the stakeholders organized by the 
 Division Offices 
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üInitiate activities which will generate support  
 to address the needs of the schools or will 
 recommend differentiated program 
  interventions that the RO can support 
 
üIdentify the Divisions with a 5% or more than  
 5% increase in the enrolment. 
 
üIdentify the assistance needed using the Form 
  4: Division Report on School Needs. 


